
SENDING RPR REFLEX TESTS TO STATE LAB 

 

Purpose:  When the RPR tests are reactive; the lab sends the specimen to the State lab for 

confirmation testing. 

 

Procedure: Sending reflex RPR specimens to State lab. 
 

Step Action 

1. Pull the reflex specimen from the Processing fridge (the chemistry techs will let you know when 

there is a reactive RPR to State lab). 

2. Open the “Lab Assistants RPR form folder for the State Requisition form (Folder found in main 

lab “O Drive.”). 

 

3. Double-click the PDF RPR form to open the file. 

 
4. Fill out Submitter info extactly as it is below 

 
5. Fill out the “ATTENDING PHYSICIAN/CLINICIAN INFORMATION” portion of the req.  

This info is found in  SOFT Lab, under “Order Entry.” 

 



6. Fill out the “PATIENT INFORMATION” (Highlighted area’s) portion of the form.  Patients’ 

demographic info can be found in EPIC under “Patient Station.” The rest of the info will be 

found on the patient label (i.e. collection date, patient Medical record number, DOB and order 

number). 

 

7. Click “File” button (found in the upper left hand corner) to print the form after it is completely 

filled out. 

 

8. Make a copy of the form. 

9. Log the specimen into the Specimen Mailout Log Book and place the copy of the completed Req 

into the “Copy of Req” tray located by the Mayo refrigerator in processing.  

 

10. Find the state courier transport container (It is a tall slender courier, marked with a green label 

that reads “Biological Substance, Category B.  These are found in Cabinet 2 located in Regional 

lab area. 

11. Place the specimen and RPR form into this container. 

12. Write “Main Lab, 211 Saint Francis Drive, Cape Girardeau, MO 63703” on the container next to 

the words “From.” 

13. Place container in the clear, “MO State Lab” bucket; found in the Regional lab area. 

 


