
ACTHS/ALDOS STIM TEST 

 

Purpose:  You must order these tests MANUALLY in MAYO Access. DO NOT transmit in Soft,  

no Manifest will print.  

 

Procedure: Placing new orders in MAYO Access for ACTHS/ALDOS STIM TEST specimens 

and batching them out only in Mayo Access.  
 

Step Action 

1. Login to MAYO Access. 

 
2. Locate and highlight the “Orders” tab Found in the upper left-hand corner of MAYO Access. 

 

3. Select “New Order” from the dropdown menu. 



4. 1. Patient ID -Type in the patient’s medical record number 

 

A) If the patient has had a previous MAYO test; NAME, DOB and SEX will autofill. If not 

ALL, the highlighted areas must be manually entered. 

 

2. Ordering Physician-Select the correct ordering physician. 

3. Order number -There will be three specimens for the same patient for each individual tube. 

 

A) When ordering in Mayo Access include the barcode extension as part of the order number.  

Ex. Lxxxxxxx-OJ, Lxxxxxxx-OI, Lxxxxxxx-46. These extensions identify the individual 

specimens to Mayo since the order number is the same for all three specimens. If this does 

not occur, then Mayo will cancel test.  

 

B)  The first sample order number will be the soft order number from the Base Aldosterone 

label. The second sample order number will be from the 30 Aldosterone. The third sample 

order will be from the 60 Aldosterone. The order numbers will come from the soft 

labels.  

 

4. Collected Date  

 

5. Collect Time- Be sure to enter the correct collection time for each specimen 

 

  



5. Click Continue 

 

6. Keyword field- Place 8557 in the field 

Select 8557 ALDS, Aldsoterone, S 

Click continue 

 



7. Click continue 

 

8. Select the ‘Ok” and “Continue” tab. 

 

 



9. Print and place the bar code sheet on Secretary desk. 

 

10. Repeat steps 1-9 for the remaining samples.  

 

11. Click the “Batch Processing” tab. 

 



12. Make sure the “Batching Status” is “Ready” and click your orders you created. 

 

 

13. Click “Close Batch Set.” 

 

14. Package Mayo specimens with batch sheet.  

  


